SCA Workbook - Developer Manual
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Introduction

The state / county allocations (SCA) workbook contains a suite of visual basic macros (VBA) for enhanced
functionality. The workbook can be revised or updated without understanding these macros, as long as
the developer:

o has a detailed understanding of the state / county allocation process, and

o follows the guidelines and rules below.
For technical questions about the SCA workbook, its structure and programming

o Hank Sommers, Hank.Sommers@wi.gov 608-266-3834.

Required elements in the SCA workbook

To operate correctly, the SCA workbook needs:

Macros enabled (for the buttons and hotkeys to work).

A directory on the internet (where the SCA workbook can be downloaded by the agencies and
various forms and instructions are stored).

A directory on the developer’s H drive (for data import and testing).

A directory on the WorkWeb (optional — for internet testing).

Various library files (forms and instructions).
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Some named ranges in the workbook.
Some hidden tabs in the workbook.
Some hotkeys. (Key combinations that activate VBA macros.)

Using the instructions below, developers can:
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update the SCA workbook for a new calendar year,
modify the title,

import profile allocations and change amounts,
add or delete columns and rows,

add, delete or change hyperlinks, and

modify the workbook’s instructions

while preserving the required elements and maintaining full functionality.

SCA workbook tabs

The SCA workbook has four tabs:
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Allocations. The allocation spreadsheet. It is the only tab that is visible.
Defaults. A hidden tab --- explained in more detail below.

WorkArea. A hidden tab --- where VBA macros perform calculations.
Hyperlinks. A hidden tab --- where VBA manages and stores hyperlinks.

Deleting or renaming these tabs is not allowed and will render the workbook inoperative.

The Defaults tab

Important settings and parameters are stored in the Defaults tab, such as library filenames and paths.

The Defaults tab is normally hidden.

O

Use the hotkey combination [CTRL][d] to toggle between the Allocations tab and the Defaults
tab. (Think d for defaults.)

Used within the Defaults tab --- [CTRL][d] activates the Allocations tab and hides the Defaults
tab.

Used within the Allocations tab --- [CTRL][d] unhides and activates the Defaults tab. (See
below.)



A B C D E F G H
M State County Allocation Program Defaults
3 [CTRL][d] to toggle between allocations sheet and defaults
a
i | | RangeName ValueinRange Comments
3 OptinterNet ¢ Run on the InterNet FALSE Must be selected for this program to work on internet
7 OptHdrive  ® Teston the H drive TRUE For development and testing. Necessary for [CTRL][u].
8 NetDir  hitp://www_dhs wisconsin gov/sca/cy 15/ Internet root directory, slash "/" at end
9 CalendarYr 2015 CY of SCA "yyyy" (4 number)
Version Revised 1/15/15 Part of title. E.g. FINAL, PRELIMINARY, revised 1/15/15, etc.

Below this line is reserved for programmer use

OptWorkWeb Test on the WorkWeb FALSE

For testing

WebDir  hitp://dhsweb.dhs.wistate.us/fiscal/dbApps/SCA/cy 15/ WorkWeb rootdirectory, slash "/" at end
Hdir  H:\SCA _CY15\ formula
LibraryDir ~ H\SCA_CY15\b Library\ formula
CountyReportForm HASCA_CY15\b Library\County-Report-Form xls. formula
DES891Form  H:\SCA_CY15\b Library\DES-891-Form.xls formula
UploadForm H\SCA_CY15\b LibraryASCA Upload Workbook xls formula
Userlnstructions H:ASCA_CY15\b Library\SCA User Instructions.pdf formula
Staffinstructions H:\SCA_CY15\b Library\SCA Staff Instructions.pdf formula
2K Developerinstructions H\SCA_CY15\b Library\SCA Developer Instructions docx formula
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The tan option buttons on the Defaults tab provide three choices for the workbook location and
directory structure. Selecting one unselects the other two.

Must be selected for the SCA Workbook to operate correctly on the

R the InterNet
Honhe fntertie internet. Verify that this option is selected before publishing.

Can be selected for testing and development purposes. The developer
menu becomes available in this mode and allocations can be imported
from pre-packets without keying. (See importing pre-packets, below.)

(" Test on the H drive

Is for WorkWeb testing by the programmer and can be ignored by
developers.

" Test on the WorkWeb

Changing defaults

The white cells in the Defaults tab can be changed by developers.

NetDir  http-//'www dhs wisconsin.gov/scalcy 15/ Internet root directory, slash "/" at end
CalendarYr 2015 CY of SCA "yyyy" (4 number)
Version Revised 1/15/15 Part of fitle. E.g. FINAL, PRELIMINARY , revised 1/15/15, etc.

o NetDir: changes the path to the internet directory.
o CalendarYr: changes the calendar year of the allocation and becomes part of the title.
— For example, if 2015 is entered in the CalendarYr cell on the Defaults tab, the workbook

title automatically becomes
State Department of Health Services [REEETS [ ({1, 1S
2015 State/ County Allocations




o Version: text to appear at the end of the second title line.
— For example, if Revised 1/1/15 is entered in the Version cell, the second line of the title
automatically becomes

1 State Department of Health Services

28 2015 State / County Allocations

N From 01/01/15 to 12/31/15 Revized 1/15/15

o (NetDir, CalendarYr and Version are the range names of the white cells --- used by the VBA
macros. Range names must not be changed or deleted.)

The other filenames and locations on the Defaults tab are formulas linked to the selected option button.
When a different option button is selected, these cells change. (Try it.)

Outside of the white cells, the Defaults tab is mostly locked to prevent inadvertent changes.
Unprotecting the Defaults tab will allow modifications to non-white cells. Since mistakes can render the
workbook inoperable, that should only be attempted by sophisticated developers.

Named ranges in the SCA workbook

The Defaults tab has about 20 named ranges, which are used by VBA macros. These range names must
not be deleted or changed.

The Allocations tab has about 8 named ranges. Rows and columns can be added or deleted, as long as
these range names aren’t compromised.

Adding and deleting columns and rows

Columns and rows can be added or deleted on the Allocations tab --- as long as the changes are made
within the data areas.

For example:

o A county or agency can be added or deleted by adding or deleting a row.
— But the title rows and header rows above the data must not be deleted.



A B C DE

State Department of Health Services [SEECETR[E{S 0], B

2015 State/County Allocations
S From 01/01/15 t0 12/31/15 Revized 1/13/15

Must not be

deleted. LT Appendix O

Report ADULT

PROTECTIVE
SERVICES NON.
Types: 501=0CP; 505=000; 510=055 or HSD; 540= Aging FED TOTAL

Prefile #-—> 312 381

— # Type
11510 |H
2 | 510 |H 22,127 6.929
31510 |H 41,501
4 | 510 |H 16,207 5374
51510 |H

— And towards the bottom, the SUBTOTAL row (and blank row below) and the TOTAL row
must not be deleted.

8 Waushara 69 | 510 [H 21,453 7,181
=N Winnebago 70| 510 |H 144 966 45181
N Wood 71| 510 |H 73.435
=8 Menominee 721 510 | H 65,124
SUBTOTAL 3,137,377 796,792
Must not be 3
DANE AGE 13 | 540 [AG
deleted. NKENOSHA AGE 30 | 540 |AG
MILW AGE 40 | 540 JAG 539.503 242,158
- TOTAL 3.776.880 1,038,950

o Columns can be added or deleted, such as profiles, subtotals, other formulas and allocations.
— But columns to the left of the data must not be deleted.

Must not be deleted.
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State Department of Health Services VSIS LA E

2015 State/County Allocations
W From 01,/01/15 to 12/31/15 Revized 1/15/13

County
Appendix O

Report ADULT
PROTECTIVE
SERVICES NON

Types: S01=D0CP, 505=000; 510=055 or HSD: S540=Aging FED TOTAL

Profile # -—> 312 381

4 Type

1 510 [H

2 [ 510 |H 22127 5,020
3 | 510 |H 41,501

4 [ 510 |H 16,297 5,374
5 | 510 |H




— And the TOTALS column at the right of the data must not be deleted.

&N From 01/01/15 to 12/31/15 Revised 1/15/15

County
Report

Types: 501=DCP; 505-D00; 510-055 or HSD, 540=Aging

State Department of Health Services WBSCTA (SIS (C] 1

2015 State/County Allocations

COUNTY
TOTALS FOR
ALL PROFILE

#s

Prafile #---> 560520

# Type

1 [510 | H 4.208.061
2|50 [H 1.640.112
3 1810 |H 3.234.775
4 [ 510 | H 1.405.397
51510 |H 55,361,695

Profile numbers

If a column contains data for a numbered CARS profile:

o The number must be in the profile number row (beneath the profile name).

o If a column does not contain data for a numbered CARS profile, it must not have a number in

that row.

Not a numbered CARS profile

A B C DE J K
State Department of Health Services [SUEEIN LB H
282015 State /County Allocations
& Fxom 01/01/15 to 12/31/15 Revised 1/15/15
County
Report
2015 BCA JAN (2015 BCAJULY | TOTALCY Appendix D
Tupes: 501=0CF: 505=000; 510=055 or HSO: 540-Aging (State Match) | (State Maich) 2015 BCA COP TOTAL
Profile # ——> 681 681 367
# Type
11810 |H 54.466 54.466 930,563 275891
2] 510 |H 76,018 76,018 1,298,802 22,348
3 1510 |H 141,407 141,407 2,415,985 123,994
4 ] 510 |H 55,271 55,271 944 331 39613
G | 810 |H 642,337 642,337 10.974 559 2503851

Profile
<€ number

row



